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Example of Document Management and Protection using MOSS/IRM
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Abstract Unlike the business system of a specific field, the systematization of document management often
targets accesses from almost all employees in the organization.

Therefore it is recommended to avoid complicated procedures as much as possible for end users, and
construct the mechanism where the documentation management can be administered in a simple manner
as much as possible according to rules established by the administrator. When building information man-
agement and protection systems, it is important to define the document classification according to
information characteristics and establish the management policy where the documentation lifecycle is con-
sidered, in order to achieve effective utilization of the information asset.

Microsoft® Office SharePoint® Server 2007 (MOSS) can strengthen the user’s operation control and the
operational management of the authority by integrating Information Rights Management (IRM) with the
document management and authority control functions included as the standard components, and imple-
ment the information management system with higher confidentiality more than separate use case.

In ‘A’ company case, through the work of reviewing the business processes and procedures themselves,
defining the workflow, and reconfirming the document lifecycle etc, we have constructed a new document
management system that meets our requirements such as “Management” and “Security” and “Conve-

nience”.
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